PLANNER 11
Position ID: 10717-0012

Job Title: PLANNER II

Job Type: Full Time
Department: Planning
Number Of Positions: 1
Closing Date: July 26, 2017
Min Salary: $69,312.00/Year
Max Salary: $86,640.00/Year

The City of Airdrie fosters a culture of accountability and values open dialogue, innovation and
entrepreneurial spirit, collaborative relationships, learning, ownership, and encouraging the heart. We are
searching for another team member who will help us get to the next level.

Business Unit Information:

The Planner II role primarily supports the department by processing Development Permit applications, minor
land use, statutory plan amendments, as well as supporting long range projects. A Planner II may take on
special projects and support other areas of the department as required by overall department workload. This
may include providing additional support to long range/policy projects, managing minor applications, and
assisting with LUB enforcement files.

A Planner II may lead projects, conduct research and analysis, and support policy/ASP development and
review with some coaching and assistance from Senior Planners and/or the Team Leader.

A Planner II provides knowledgeable and informative planning advice regarding applications and responds to
inquiries related to their role to prospective applicants, the development industry, and the business
community.

Primary Accountabilities Include:

APPLICATION REVIEW:

Process development permit and statutory amendment applications in a timely and professional manner
Prepare development agreements and supporting documentation to the above noted applications as required
Prepare reports for City Council, Municipal Planning Commission and Subdivision and Development Appeal
Board to ensure informed decision-making for all those involved in the development review process

Follow up to ensure conditions of approval for development permits are met

Conduct Development Completion Certificate inspections and manage development securities as required
Perform site inspections as required

PROJECTS:

Support long range projects and policy/plan development

Support processing of CASP and NSP applications

Provide research and analysis of Planning best practices and design solutions

CUSTOMER SERVICE:

Meet with applicants to ensure process is being followed and understood

Investigate and develop the best strategies to support and enhance the Planning Departments processes
Create and maintain professional relationships with the public and development community

Provide sound planning advice to the general public and internal departments

DEPARTMENT SUPPORT:
Support other functions of the department as may be required from time to time
Advise Team Leader of issues or concerns within the department or related to their area or files



Education/Experience Requirements:

University degree in urban planning, regional planning, geography, architecture or related discipline.
Equivalent combination of post-secondary education and direct work experience may be considered
Minimum four years of experience in planning consulting, development or municipal environment
Membership or eligibility for membership in Canadian Institute of Planners an asset

Skills and Attributes:

Research and present ideas and recommendations clearly and concisely, orally and in writing including
speaking to public groups, committees, advisory boards and Council

Exercise independent judgment and action within established guidelines

Establish and sustain effective working relationships with superiors, subordinates, Council, internal and
external stakeholders including businesses, community groups, contractors, suppliers, government, and the
public

Effective interpersonal, analytical and organizational skills

Working knowledge of Alberta planning legislation

Demonstrated knowledge of planning principles, land use concepts, local government and development
issues

A great sense of humour, good project management skills and some political savvy are considered assets

Additional Information:

This full time position consists of 37.5 hours per week and includes a comprehensive benefits and pension
package.

Application Process:

Candidates are invited to apply online ay www.airdrie.ca.


http://www.airdrie.ca/

