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Alberta Development Officers Association  
General Bylaw of the Association 

BYLAW # 1-2024 
 
1. NAME 

 
1.1. The name of the society is the “Alberta Development Officers Association” also 

known as the “ADOA” 
 

2. PURPOSE 
 
2.1. to promote and advance the status of persons engaged in the field of Municipal 

Development; 
 

2.2. to encourage the exchange of ideas and experiences among the members; 
 

2.3. to encourage standards of performance for the members; 
 

2.4. to co-operate with government and other agencies to upgrade the quality of service 
of members through continuing education;  

 
2.5. to work with government and other agencies in identifying issues in administering 

existing legislation and promoting necessary amendments; and 
 

2.6. the Association is not organized for profit and no part of the earnings shall be used 
to benefit any member or officer except as compensation for services rendered or 
for necessary expenses actually incurred and which are approved by the Executive 
Committee. 

 
3. DEFINITIONS 

 
3.1. “Act” means the Municipal Government Act, Revised Statutes of Alberta 2000, 

Chapter M-26, and amendments thereto; 
 

3.2. “Annual General Meeting (AGM)” means a general meeting of the Members in 
Good Standing, required by the Association to be held annually; 

 
3.3. “Association” means the Alberta Development Officers Association (ADOA); 

 
3.4. “Association Year” means the period of time from the close of an Annual General 

Meeting until the close of the next succeeding Annual General Meeting; 
 

3.5. “Audit” means an official inspection of an individual or organization’s accounts by 
an independent body; 

 
3.6. “Board” means the Board of Directors of the Association 
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3.7. “Bylaw” means the General Bylaw of the Alberta Development Officers 
Association, and amendments thereto; 

 
3.8. “Conference” means an annual assembly of the Members of the Association; 

 
3.9. “Development Officer and/or Authority” means a person, municipal planning 

commission, joint municipal planning commission, or anybody appointed as a 
Development Authority and/or Development Officer pursuant to a municipal bylaw 
adopted in accordance with the Act; 

 
3.10. “Executive” or “Executive Officers” means collectively, those rectors of the 

Association who are appointed as Executive Officers of the Board; 
 

3.11. “Executive Assistant” means a person hired by the Board to provide support 
services to the Board, and/or the Association, as deemed appropriate by the 
Board; 

 
3.12. “Fiscal / Membership Year” means from January 1 to December 31 of each 

calendar year; 
 

3.13. “Good Standing” means, with reference to a Member, any Member whose fees 
for the Association Year have been paid and who is not otherwise disqualified from 
membership in the Association; 

 
3.14. “Member” means an Active Member, Associate Member and Corporate Member; 

 
3.15. “Member, Active” means any person employed by a municipality, or is a member 

of a Planning Commission or Joint Municipal Planning Commission, who is 
designated by an urban or rural municipality as the “Development Authority” or 
“Development Officer”, for the purposes of exercising the rights and duties of the 
Development Authority as provided for under the Land Use Bylaw; 

 
3.16. “Member, Associate” means an employee of a Municipality or Government which 

may or may not be located in Alberta, that does not necessarily have the rights 
and duties of a “Development Authority” or Development Officer; 

 
3.17. “Member, Associate – Corporate” means a company or organization that 

supports rural and urban planning whether as consultants or otherwise but is not 
an employee of a rural or urban municipality who receive benefits from that 
municipality. These members shall not be permitted to solicit their business during 
any conference, their membership will be terminated by the ADOA Executive 
should this occur. 

 
3.18. “Municipality” means municipality as defined by the Municipal Government Act; 

 
3.19. “Notice to Reader Financial Statement” means an unaudited financial 

statement; 
 

3.20. “Returning Officer” means a person who is not seeking election to the Board and 
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who is appointed by the Nominating Committee; 
 

3.21. “Societies Act” means the Societies Act, Revised Statutes of Alberta 2000, 
Chapter S-14, and amendments thereto; 

 
3.22. “Special Meeting” means a meeting of the Members called to deal with 

Association business between each Annual General Meeting of the Association; 
 

3.23. “Special Resolution” means a resolution passed at an Annual General Meeting 
or a Special Meeting of the Association for the purposes of this Bylaw in 
accordance with the Societies Act. 

 

4. MEMBERSHIP 
 

The membership of the Associations shall consist of the following: 
 

4.1. Any person who performs the duties of a Development Officer in the Province of 
Alberta, upon written application, payment of the required membership fees (as 
established from time-to-time), and receives approval by the Membership 
Committee, shall become an Active Member of the Association. 
 

4.2. Any person at the discretion of the Membership Committee, according to criteria 
established from time-to-time by the Board, may become an Associate Member. 

 
4.3. Any Active Member who, in any Association year ceases to perform the duties of 

a Development Authority/Officer in a Municipality, may at the discretion of the 
Membership Committee become an Associate Member of the Association. 

 
4.4. Except as otherwise provided in this Bylaw, an Active Member in Good Standing 

shall have full voting privileges and shall be eligible for election to the Board. 
 

4.5. Except as otherwise provided for in this Bylaw, an Associate Member in Good 
Standing shall only have voting privileges for the election of the Board. No more 
than two (2) Associate Members in Good Standing are eligible for election to the 
Board at one time and will hold voting privileges as a member of the Board.  

 
4.6. Any Member wishing to withdraw from membership with the Association may do 

so by serving written notice to the Board through the Executive Assistant or the 
Membership Committee. Such withdrawal shall become effective upon receipt of 
notification or at the end of the current Association year when the person became 
a Member, whichever comes first. 

 
4.7. Active Members, Associate Members, Associate Corporate Members and 

employees of municipalities with Active Members, and employees of companies 
and organizations that are Associate Corporate Members, if in Good Standing, 
shall be eligible to participate in Association events and receive benefits open to 
Members of the Association. Employees of Active Member municipalities and 
employees of companies and organizations that are Associate Corporate 
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Members, and that do not perform the duties of a Development Officer or 
Development Authority, shall not have voting privileges. 

 

5. MEMBERSHIP FEES 
 
5.1. Membership fees shall be determined at the Annual General Meeting of the 

Association, as needed. 
 
5.2. All membership fees are invoiced on January 1st of each year. 

 
5.3. Where a Member is in arrears of payment of fees on the last day of April of the 

current year, such person shall cease to have membership but may obtain 
reinstatement to membership upon by the Membership Committee. Upon 
application for reinstatement, a late fee of $25.00 will be applied in addition to the 
annual Membership fee. 

 
5.4. All paid membership fees are non-refundable. 

 

6. BOARD OF DIRECTORS 
 

6.1. A Director of the Association shall be elected by the Active Members of the 
Association at the Annual General Meeting. Active Members in Good Standing and 
no more than two (2) Associate Members in Good Standing shall be eligible for 
election to the Board. 

 
6.2. Subject to any vacancies that may occur from time-to-time, the Board shall consist 

of eight (8) Directors, seven (7) of which shall be elected by the Active Members 
of the Association and one (1) of which may be represented on the Board, as a 
Past President. 

 
6.3. Five (5) of the members of the Board shall be Executive Officers of the Board, 

appointed annually by the Board and shall consist of the following positions: 
 

• President; 
• Vice-President; 
• Treasurer; 
• Secretary; and 
• Past President 

6.4. The Board shall: 
 
6.4.1. have general charge and control of the affairs, funds and property of the 

Association; 
 
6.4.2. manage the affairs of the Association in accordance with any Bylaw(s) 

and/or policies of the Association, as well as any decisions of the 
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Members as determined at the Annual General Meeting or, at any Special 
Meeting of the Association; 

 
6.4.3. as much as possible, have representation from various types of 

municipalities in the Province of Alberta; 
 

6.4.4. hold not less than four (4) meetings of the Board in each Association Year; 
 

6.4.5. have the authority to hire an Executive Assistant to the Board as required, 
and establish the duties to be performed by the Executive Assistant; 

 
6.4.6. have the authority to appoint the members of each Standing Committee; 

and 
 

6.4.7. establish and dissolve any ad hoc committee it deems necessary. 
 

6.5. Each Director shall have one (1) vote at any meeting of the Board. Voting shall be 
by a show of hands or, as otherwise determined by the Directors present at the 
meeting. 
 

6.6. A Director may be expelled from the Board upon receipt and consideration of a 
written request for expulsion from the Board by at least three (3) Active Members 
in Good Standing. The Board shall not consider such a request unless it contains 
specific reasons for the request for expulsion from the Board. 

 
7. TERM OF OFFICE OF THE DIRECTORS 

 
7.1. Each Director elected at an Annual General Meeting shall hold office for two (2) 

consecutive Association Years. The term of office shall commence at the close of 
the Annual General Meeting at which the Director was elected, until the close of 
the Annual General Meeting which ends the second Association Year, at which the 
Director was elected. 
 

7.2. Three (3) Directors shall be elected at an Annual General Meeting, and four (4) 
Directors shall be elected at the next succeeding Annual General Meeting. 

 
8. VACANCY ON THE BOARD 

 
8.1. The Board shall have the authority to fill any vacancy (which may occur between 

the AGMs) on the Board by the appointment of an Active and/or Associate Member 
in Good Standing. The Director so appointed by the Board shall hold office for the 
term of the office of the Director whose vacant position is so filled. 
 

8.2. A vacancy on the Board shall occur by reason of: 
 

8.2.1. a resignation; 
 

8.2.2. a death; 
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8.2.3. ceasing to be an Active or Associate Member in Good Standing; or 
 

8.2.4. expulsion pursuant to this Bylaw. 
 

8.3. In the event that more than three (3) vacancies on the Board should occur and, if 
it is necessary for the Board to fill those vacancies prior to an Annual General 
Meeting in order for the Board to maintain quorum, a Special Meeting shall be 
called by the Board for the purpose of electing Directors to fill the vacancies on the 
Board. Any Director so elected shall hold the office until the expiration of the term 
of the Director whose vacant position is so filled. 
 

9. EXECUTIVE OFFICERS OF THE BOARD 
 
9.1. The Past President shall: 

 
9.1.1. be represented by a former President and shall hold office, for a term as 

determined by the Executive Officers of the Board; 
 

9.1.2. represent the Association as/when required by the Board; and 
 

9.1.3. chair a Standing Committee of the Association, as determined by the 
Board. 

 
9.2. The President shall: 

 
9.2.1. be elected by vote of the majority of the Board at the first meeting of the 

Board following the Annual General Meeting; 
 

9.2.2. chair meetings of the Board; 
 

9.2.3. preside as the Chairperson of the Annual General Meeting of the 
Association and, at any Special Meeting of the Association; 

 
9.2.4. be an ex-officio member of any Standing Committee; 

 
9.2.5. represent the Association as/when required; and 

 
9.2.6. create other committees and assign their duties as deemed necessary 

and, as approved by the Board. 
 

9.3. The Vice-President shall: 
 
9.3.1. be elected by vote of the majority of the Board at the first meeting of the 

Board following the Annual General Meeting; 
 

9.3.2. preside at meetings of the Board in the absence of the President; 
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9.3.3. preside at Annual General Meeting and Special Meeting in the absence 
of the President; 

 
9.3.4. represent the Association as/when required in the absence of the 

President; and 
 

9.3.5. be an ex-officio member of standing committees. 
 

9.4. The Secretary shall: 
 
9.4.1. be elected by vote of the majority of the Board at the first meeting of the 

Board following the Annual General Meeting; 
 

9.4.2. notify the appropriate Directors and Members as required, of meetings of 
the Board, the Annual General Meeting, and any Special Meeting as 
required; 

 
9.4.3. prepare an agenda for, attend, and keep a record of the proceedings of 

any meetings of the Board, the Annual General Meeting and any Special 
Meetings; 

 
9.4.4. record all motions, resolutions, decisions, and any other proceedings of 

meetings of the Association, and maintain custody of the records on 
behalf of the Association; 

 
9.4.5. keep a record of all documents or incorporation of the Association, all 

bylaw(s) and policies and, the proceedings of all meetings of the Board, 
the Annual General Meeting and any Special Meeting of the Association; 

 
9.4.6. have joint custody, along with the Executive Assistant of the ADOA, and 

use of the Association seal, as and when required; and 
 

9.4.7. liaise and coordinate with the Executive Assistant, an effective method of 
ensuring that correspondence of the Association is appropriately 
distributed and, that required responses are provided as necessary. 

 
9.5. The Treasurer shall: 

 
9.5.1. be elected by majority vote of the Board at the first meeting of the Board 

following the Annual General Meeting; 
 

9.5.2. delegate the Executive Assistant to collect and deposit, in the name of 
the Association, all monies of the Association, in an account or accounts, 
in an accredited Canadian financial institution, as the Board, from time-
to-time, may determine; 

 
9.5.3. disburse and account for the funds of the Association under the direction 

of the Board; 
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9.5.4. arrange or delegate the Executive Assistant to arrange for a Notice to 
Reader Financial Statement prepared by a qualified individual(s) as 
agreed upon by the Board and in accordance with Section 12.3 of this 
Bylaw; and 

 
9.5.5. have available all financial records of the Association for inspection by 

any Active Member of the Association, at the Annual General Meeting or, 
at any time upon receiving reasonable notice and making suitable 
arrangements. 

 
10. STANDING COMMITTEES OF THE ASSOCIATION 

 
10.1. The Board shall have the authority to appoint Directors and/or Members to each 

Standing Committee. 
 
10.2. Standing Committees of the Association shall include Membership, Bylaw & Policy 

Development, Communications, Conference Liaison and Education. 
 

10.3. The Membership Committee shall: 
 

10.3.1. be chaired by a Director, as appointed by the Board at the first meeting of 
the Board following the Annual General Meeting; 
 

10.3.2. be responsible for reviewing and approving all applications for 
membership to the Association, in accordance with the criteria for 
membership as approved by the Board; 

 
10.3.3. liaise with the Executive Assistant to the Board to maintain a membership 

list (with information as deemed appropriate by the Board); to maintain 
and update the membership list on an annual basis; and to have 
membership information available to all registered Members of the 
Association; and 

 
10.3.4. review and present recommendations for revisions or changes to the 

application for membership to the Association, as and when required. 
 

10.4. The Bylaw & Policy Committee shall: 
 

10.4.1. be chaired by a Director, as appointed by the Board at the first meeting of 
the Board following the Annual General Meeting; 
 

10.4.2. be responsible for ensuring compliance with, and maintenance of, any 
bylaw(s) and/or policies of the Association; 

 
10.4.3. receive, review, prepare, and provide recommendations with respect to 

proposed changes or revisions to the bylaw(s) and/or policies that may 
be submitted by Active and/or Associate Members of the Association; 
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10.4.4. review the bylaw(s) and policies of the Association on a regular basis to 
ensure accuracy and adequacy; and 

 
10.4.5. be responsible for establishing any new bylaw(s) and/or policies 

appropriate to the ADOA. 
 

10.5. The Education Committee shall: 
 
10.5.1. be chaired by a Director, as appointed by the Board at the first meeting of 

the Board following the Annual General Meeting; 
 

10.5.2. consist of a minimum of two (2) Directors or other Members of the 
Association as deemed appropriate and as appointed by the Board; 

 
10.5.3. be responsible for the research and review of the educational needs and 

standards of the Members for the purpose of maintaining and upgrading 
qualifications of Development Officers/Authorities in the Province of 
Alberta; 

 
10.5.4. liaise with appropriate educational institutions and provide 

recommendations to the Board regarding proposed courses and revisions 
to the standards of education curriculum Development 
Officers/Authorities; and 

 
10.5.5. accept subsidy applications and provide recommendations to the Board 

for approval in accordance with the Education Subsidy Policy. 
 

10.6. The Communication Committee shall: 
 
10.6.1. be chaired by a Director, as appointed by the Board at the first meeting of 

the Board following the Annual General Meeting; 
 

10.6.2. be responsible for researching and ensuring appropriate communication 
of the business and information of the Association to the Members; and 

 
10.6.3. review and provide recommendations for appropriate forms of 

communication for the Board’s consideration and approval. 
 

10.7. The Conference Liaison Committee shall: 
 
10.7.1. Be chaired by the Treasurer as appointed at the first meeting of the Board 

following the Annual General Meeting; 
 

10.7.2. Send welcome emails to the hosting Municipality along with a copy of the 
Conference Policy, the conference checklist, lessons learned from 
previous years, information on budget, speakers and survey results; 
 

10.7.3. Advance the ADOA financial contribution as approved by the Board; 
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10.7.4. Communicate with conference committee and Executive Assistant on a 
regular basis to ensure timelines, budget and other obligations are met; 

 
10.7.5. Provide the Board with ongoing updates on the progress of the 

conference committee; and 
 

10.7.6. Arrange for the conference committee to meet with the Board at the 
hosting Municipality at least three (3) months prior to the conference. 

 

11. QUORUM OF THE BOARD 
 
11.1. A quorum of the Board shall be five (5) Directors of the Board present at any 

meeting of the Board, except where there are more than four (4) vacancies on the 
Board, the remaining Directors shall then constitute a quorum for the purposes of 
calling a Special Meeting for the appointment of Directors to fill the vacant 
positions. 
 

12. FINANCIAL RESPONSIBILITIES 
 
12.1. The Fiscal Year of the Association shall be from January 1 to December 31 of each 

calendar year. 
 

12.2. The signing officers of the Association for financial purposes shall be the Treasurer 
along with either the President or the Secretary. 

 
12.3. A Notice to Reader Financial Statement of the Association, for the preceding Fiscal 

Year, shall be prepared by a qualified individual yearly and an audited financial 
statement prepared by a certified professional accountant or equivalent every 5 
years, or as determined by the Board. The financial statement shall be presented 
to the Members at the Annual General Meeting by the Treasurer of the Association. 

 
12.4. For the purposes of carrying out its objectives, the Association may borrow, raise 

or secure monies in such a manner as deemed appropriate by the Board. 
However, this power shall be exercised only under the authority and direction of 
the Association and, in no case, shall debentures be issued without the 
authorization of the Association. Issuance of debentures shall be approved by 
Special Resolution of the Association. 

 
12.5. Unless authorized at any meeting and, after notice of the same has been given, 

no Member of the Association shall receive remuneration for any services. 
 

12.6. Any expenses incurred by a Member on behalf of the Association shall be 
reimbursed at the discretion of the Board. 

 
12.7. The Board shall establish an appropriate rate of remuneration for expenses 

incurred for the conduct of business by the Board, the Executive Assistant, or any 
Member of the Association, as approved by the Board. 
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13. ANNUAL CONFERENCE 
 
13.1. A Conference shall be held annually at a place in Alberta decided upon by the 

Members, on a date to be fixed by the Board. 
 

13.2. Notice of the Conference shall be provided to each Member of the Association, at 
least forty-five (45) days prior to the Conference. 

 
14. MEETINGS 

 
14.1. Annual General Meeting: 

 
14.1.1. An Annual General Meeting of the Association shall be held by the 

Association during the annual Conference, at a time and place as 
designated by the Board. 
 

14.1.2. Any Member in Good Standing may vote in person at the Annual General 
Meeting. 

 
14.1.3. Committee reports shall be presented to Members of the Association at 

the Annual General Meeting by the Board of Directors and, the Chairman 
of each of the respective Standing Committees of the Association. 

 
14.1.4. A quorum at an Annual General Meeting shall be a minimum of forty (40) 

Members in Good Standing or, as determined by a vote of the Members 
in Good Standing at the Annual General Meeting. 

 
14.1.5. Voting at the Annual General Meeting shall be by a show of hands or 

ballot, or by determination of the Members in Good Standing present at 
the Annual General Meeting, except for Special Resolutions as set out in 
Section 18 of this Bylaw. 

 
14.1.6. The election of Directors shall occur at the Annual General Meeting. 

 
14.2. Board Meetings: 

 
14.2.1. The Board shall meet no less than four (4) times in each Association Year 

and, at any other such times and intervals as are necessary to consider 
and decide on matters of the Association. 
 

14.2.2. A Board Meeting may be called by the President, the Vice President 
acting on behalf of the President or, by a majority of the Board of 
Directors. 

 
14.2.3. In the absence of the President and the Vice-President at a duly called 

meeting, a Chairperson shall be appointed by the members present at 
that meeting. 

 
14.2.4. Notice of a Board Meeting shall be given, and an agenda shall be 
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distributed to the Directors, within a reasonable time frame prior to the 
meeting. 

 
14.2.5. Where a Director is absent from a Board meeting(s): 

 
14.2.5.1. the Director requiring absence from three (3) or more 

consecutive meetings shall submit to the Board, a written 
request stating the reason(s) for the absence; and 
 

14.2.5.2. the Secretary, acting on the direction of the Board, will 
provide a response in writing, stating the position of the 
Board regarding the request for leave of absence. 

 
14.2.6. A Director missing or absent from three (3) or more meetings of the Board 

without due cause shall be subject to expulsion from the Board. In the 
event a Director is expelled, the Board may fill the vacancy in accordance 
with Section 8 of this Bylaw. 
 

14.3. Special Meetings: 
 
14.3.1. Special Meetings shall be called upon: 

 
14.3.1.1. instruction from the President, or any two (2) Executive 

Officers of the Board; or 
 

14.3.1.2. receipt of a written request signed by twenty-five percent 
(25%) of the Members in Good Standing. 

 

14.3.2. Each Member of the Association shall receive notification of a Special 
Meeting by the Secretary or the Executive Assistant, at least twenty-one 
(21) days in advance of the meeting date. Such notification shall include 
the reasons for the meeting and an agenda. 
 

14.3.3. Voting at a Special Meeting shall be by a show of hands or as determined 
to be appropriate by the Members in Good Standing present at the 
Special Meeting. 

 
14.3.4. Decisions shall be by the vote of the majority of the Members in Good 

Standing present for the vote, except for Special Resolutions as set out 
in Section 18 of this Bylaw. 

 
14.3.5. The quorum at a Special Meeting shall be twenty (20) Members in Good 

Standing, or as determined by a vote of the Members in Good Standing 
present at the Special Meeting. 

 

14.3.6. In the event of an election held at a Special Meeting for the purposes of 
Section 8, the provisions of Section 15 of this Bylaw respecting elections 
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held at an Annual Conference shall also apply to an election held at a 
Special Meeting. 

 
15. ELECTION TO THE BOARD 

 
15.1. A returning officer shall be appointed by the Nomination Committee to conduct the 

election of Directors prior to the Annual General Meeting. 
 

15.2. Voting for an election of Directors to the Board shall be by ballot. 
 

15.3. Any Active Member in Good Standing and/or no more than two (2) Associate 
Members in Good Standing shall be eligible for election to the Board. A municipal 
planning commission or a joint municipal planning commission, which is an Active 
Member in Good Standing, and which is represented by an individual as provided 
in Section 3.15 of this Bylaw, shall be eligible for election to the Board as 
represented by that individual. 

 
15.4. The candidate, for the purposes of election to the Board, receiving the most votes 

as a member of the Board, shall be declared as elected to the board. 
 
16. BYLAWS 

 
16.1. Bylaws may be rescinded, altered, or added only by an amendment carried as a 

Special Resolution and as defined in Section 3.23 of this Bylaw. 
 

16.2. Bylaw amendments shall be presented for consideration at an Annual General 
Meeting or at a Special Meeting as called by the Board from time-to-time. 

 
16.3. A motion to amend a Bylaw may be submitted prior to an Annual General Meeting 

or a Special Meeting only by the Bylaw & Policy Committee or, by a minimum of 
three (3) Members of the Association, in Good Standing. 

 
16.4. In the case of a motion to amend a Bylaw which is not submitted by the Bylaw & 

Policy Committee: 
 

16.4.1. the proposed amendment which is the subject of the motion shall be 
submitted to the Chairman of the Bylaw & Policy Committee for the 
Committee’s consideration, at least sixty (60) days prior to the Annual 
General Meeting; or 
 

16.4.2. the subject of which has not been submitted to the Chairman of the Bylaw 
& Policy Committee at least sixty (60) days prior to the Annual General 
Meeting, that motion shall be tabled until the next succeeding Annual 
General Meeting unless the Bylaw &Policy Committee recommends that 
the motion be dealt with at the Annual General Meeting, or any other time 
as determined by the Board. 

 

16.5. The Secretary, or the Executive Assistant, shall notify each Member in Good 
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Standing of the proposed motion to amend a Bylaw, at least twenty-one (21) days 
prior to the Annual General Meeting. 
 

16.6. In the case of a proposed amendment to a Bylaw which is not submitted by the 
Bylaw Review Committee, the member(s) proposing the amendment shall submit 
the proposed amendment to the Bylaw Review Committee Chairman. The 
Secretary or the Executive Assistant, shall provide the required notification to the 
Active Members in Good Standing, at least twenty-one (21) days prior to the 
Annual General Meeting notwithstanding, that the proposed motion is not 
submitted by the Bylaw Review Committee. 

 
16.7. The Bylaw & Policy Committee shall advise the persons who have submitted the 

proposed amendment, of the Committee’s recommendation respecting the 
proposed amendment. 

 
16.8. Notwithstanding Section 16.4 of this Bylaw, in the case where: 

 
16.8.1. the Bylaw & Policy Committee submits a motion to amend a Bylaw and 

the required twenty-one (21) days notification to the Members in Good 
Standing has not been given; or 
 

16.8.2. a proposed amendment has not been submitted to the Bylaw & Policy 
Committee Chairman, pursuant to Section 16.4 of this Bylaw, but the 
Bylaw Review Committee has recommended that the motion be 
considered; then 

 
a motion containing the proposed amendment shall be approved as a 
Special Resolution upon a vote in accordance with Section 18 of this 
Bylaw. 
 

17. NOMINATIONS 
 
17.1. The Board shall appoint a Nominating Committee at the annual Organizational 

Board Meeting. 
 

17.2. The Nominating Committee shall submit to the Secretary, or the Executive 
Assistant, a written report containing the names of the person(s) nominated along 
with: 

 
17.2.1. verification that the person(s) nominated are Active and/or Associate 

Members in Good Standing; and 
 

17.2.2. certification that each nominee has accepted the nomination. 
 

17.3. The Nominating Committee shall appoint a person who is not seeking election on 
the Board, as the returning officer. 

17.4. Any Member in Good Standing may nominate another Active Member and/or 
Associate Member in Good Standing as a candidate for election to the Board. 
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17.5. A nomination shall: 
 

17.5.1. be made in writing; 
 

17.5.2. provide a brief bio of themselves; 
 

17.5.3. be signed by three (3) Members in Good Standing and the nominee; and 
 

17.5.4. be submitted prior to the Annual General Meeting. 
 

17.6. Should the Board not receive enough nominations prior to the Annual General 
Meeting, any Member in Good Standing may nominate another Active Member 
and/or Associate Member in Good Standing as a candidate to the Board by a 
nomination from the floor during the Annual General Meeting. 
 

17.7. The candidates receiving the majority of votes shall be declared as elected to the 
Board. In the event of a tie, a revote shall occur. 

 
18. SPECIAL RESOLUTION 

 
18.1. A Special Resolution pursuant to this Bylaw shall be considered only where: 

 
18.1.1. more than twenty-one 21 days’ notice has been duly provided to the 

Members in Good Standing specifying the intention of the proposed 
resolution and a minimum of forty Members in Good Standing are present 
when the vote is called; or 
 

18.1.2. less than twenty-one (21) days’ notice has been given to the Active 
Members in Good Standing and all of the Active Members in Good 
Standing are present for the vote. 

 
18.2. A majority vote in the affirmative is required to be provided in order for a Special 

Resolution to be considered passed. 
 

19. GENERAL 
 
19.1. The Board may make decisions as necessary to conduct business on behalf of the 

Association. 
 

20. REPEAL OF PREVIOUS BYLAWS 
 
20.1. This Bylaw repeals Bylaw #1-2022. 

 
 
 
 

21. EFFECTIVE DATE 
 
21.1. This Bylaw shall come into effect as of the date of passing by the Members in Good 
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Standing. 
 


